Tibetan Book Project 2010
Volunteer Program Information and Application Form

Location: Volunteers live and work at our country center, Ratna Ling, which is also the site of our retreat center. Ratna Ling is about 100 miles north of San Francisco in Sonoma County, CA. For more information and pictures of the Ratna Ling Retreat Center see www.ratnaling.org
What is included:  All volunteers receive housing, organic vegetarian meals, access to evening classes, and a living allowance of $150 a month. 

Time commitment: Minimum commitment is one year. Shorter commitments of 6 months to one year may be considered in cases of school or other obligations and visa restrictions. Our community is seeking those who wish to establish a longer-term commitment to our projects. 

Trial Period: Applicants accepted into the program participate in an orientation and trial period. The trial period is 90 days. This includes a review for continuation at 30 days. After 90 days, with the review approval of the volunteer committee, the applicant will be invited to make a one year commitment (the initial 90 days are included.) The purpose of the trial period is to confirm to our mutual agreement that the program is a good fit. During this trial period either you or the volunteer committee can decide that this is not a beneficial relationship and choose to discontinue it.

Work: Volunteers work preparing books for shipment to the World Peace Ceremony. You do not need prior experience. Training for all jobs will be provided. The 7 minute video ‘Full Circle Wisdom” is a great overview of our work and the donation of the books to men and women practitioners at the World Peace Ceremony.

Daily Schedule at Ratna Ling – Monday to Saturday

Although the schedule may vary occasionally, here is a sample schedule to give you an idea of the daily routine:
6:45-7:30AM

Morning Practice (optional)

8:00AM

Work begins

10:00AM

Break

            12:30-1:30PM

Lunch

3:30PM

Break

6:15PM

Work finishes

6:30-9:30PM

Dinner & Classes 

Saturdays from 8 – 10AM is devoted to community work for the maintenance of our grounds and community buildings. Sundays are for chores, errands, craft projects, and personal time. 

Classes at Ratna Ling: Classes in conjunction with the regular before-work morning practice and the various special monthly ceremony days offer Ratna Ling volunteers a variety of opportunities to engage in Buddhist practice and study.

Meals: During the work week from Monday through Saturday, vegetarian lunch is made daily by the Ratna Ling kitchen staff. Snacks are also provided during the work day. On Sundays and evenings, resident volunteers may make their own meals using designated kitchen supplies or may reheat leftovers or drive to nearby towns for a meal out. Volunteers also prepare their own breakfast, although there is a variety of provided foods from which to choose.

Housing:  Resident volunteers live in shared rooms, usually two people to a room. All housing requires a beautiful outdoor walk to the kitchen and dining area, laundry facilities, and in some cases, to the bathroom and shower facilities.

Other commitments: Becoming a resident volunteer for Tibetan Book Project is a full-time commitment. We ask that you make yourself fully available. It is not possible to hold down a job or attend regular outside commitments.  If you have health or family considerations that may require time away, please indicate these on the application. We work year round with the exception of a 10 day break during the mid- winter holiday. 

Health Insurance: We do not provide health insurance for volunteers. Individual health insurance is the sole responsibility of every resident volunteer. 

Community Living: Volunteers need not have any particular relationship with Buddhism to participate, just an open-minded respect for oneself, members of the community and the place itself. While Ratna Ling does not function as a traditional monastic community, it does uphold Buddhist principles such as appropriate behavior toward others, cleanliness, and not harming animals or insects. Please be aware that all residents are asked to respect certain simple practices to help maintain the respectful atmosphere. Examples of this are not wearing outdoor shoes indoors, and keeping rooms and common areas clean. Volunteers are assigned to jobs outside of regularly scheduled work hours, such as meal clean-up and chores to maintain the community spaces.

Our intentional community demands that all volunteers exhibit the sincere intention to work and live harmoniously with others, contributing to a healthy and pleasant living environment. This community setting coupled with challenging work and spiritual goals encourage the development of valuable qualities which can enrich one's life such as self-reliance, inner discipline, willingness to offer one's energy fully, and the capacity to work cooperatively with others. We encourage volunteers to take advantage of this unique environment by participating in classes and utilizing free time for more than customary entertainment such as socializing, watching movies or surfing the internet. 

Controlled substances: Smoking and use of drugs is prohibited at Ratna Ling.  Residents are required to pledge not to use drugs or smoke on or off-property during the time of their stay at Ratna Ling.

 Suggested reading: To become more familiar with our ways of working and practicing, we suggest two books authored by Nyingma Center’s founder, Tarthang Tulku, "Gesture of Balance" and "Skillful Means". Both are available at http://www.dharmapublishing.com and at some public libraries.

Application Process & Guidelines
Applications are initially screened by the Volunteer Committee to determine if the applicant may be a good fit for the program. This is followed by a phone interview and reference checks. The application process can take up to 3-4 weeks. We accept about 30%-40% of applications submitted.
The Volunteer Committee is looking for applicants who are able to demonstrate the following:

· Willingness to commit to the community's daily schedule, guidelines and policies.
· Physical, mental, and emotional health and stability 

· Ability to be on your feet and work for a minimum of 8 hours per day 

· Positive attitude toward taking direction; flexibility toward changing daily tasks 

· Capacity to manage the stress of living in a busy and productive environment 

· Comfortable sharing a room & living space with diverse individuals 

· Financial resources to sustain personal needs (medical, transportation, loans, bills) for the full commitment period 

· Openness to learning about Tibetan culture and Buddhist teachings 

· Sincere interest in being a member of an intentional community 

We ask that applicants be in good physical health with no major or on-going health concerns. Please do not apply if you are coping with major unresolved emotional issues, withdrawal, or diagnosed psychological disorders; or if you have recently quit smoking or using drugs, recently begun a recovery program or have recently begun a regimen of medications. 

You do not need to be Buddhist to participate. Minimum age is 21. There is no cost to apply, but all volunteers must cover their own travel expenses to and from the program.  We are sorry, but we cannot invite children or pets. Couples are welcome to apply, but must submit individual applications. 
Application instructions

1. Please include a photo of yourself that you feel will give us a sense of who you are. It does not need to be a formal portrait; a casual picture of you with family and friends or by yourself is sufficient (.jpg files are preferred). 
2. Resumes are welcome, but please include on the resume or in the application the reasons for leaving your jobs (Question #24). 

3. References: please give both phone numbers and email addresses for all references. We require a total of 4 references. Include at least 2 employment references (preferably supervisors) and one family member (a parent, if possible) or close family friend who has known you for over 10 years. 

Please note that if accepted into the program, you will be asked to provide your Social Security or Driver’s License number and/or your passport ID number upon arrival.

Submitting your application
Applications may be submitted by email (preferred) or by mail.

To submit your application by email: 

1. Click reply on this email.  Fill out the application below and include your photo as an email attachment. 

- OR -

2. Copy the application below to a Word doc. Fill out the application and email it along with your photo as an attachment.
Send applications for the Tibetan Book Project by email to books@ratnaling.org
How to submit your application by mail:

Print this email.  Fill out the answers. Include a photo. Call the Volunteer Office for mailing address.
APPLICATION FORM for the TIBETAN BOOK PROJECT at RATNA LING
We are currently accepting applications for entry dates of January 2011 and later.
This is an application to volunteer in a private community. We ask personal questions to insure the compatibility, health and safety of all our volunteers. The minimum time commitment is one year.
PERSONAL DATA
Full Name: 

Name you like to be called:​​​​​​​​​​​​​​​​

Complete Mailing Address:

Home Phone:                                                    

Cell phone:

Email address: 

Age:           

Date & Place of Birth:

Sex: M __    F __         

Marital Status:

Do you have any children or dependents? Please list ages and relationship to you.

Date you are available to start:
Length of commitment:
Current Housing Arrangement:

Person to contact in case of emergency:

Name, phone and address:

Relationship to you:

How did you hear about our program? 
If you found us online; which keyword(s) or website(s) did you use?

Please include a photo of yourself (.jpg files as an email attachment are preferred)

APPLICATION QUESTIONS
1. Why would you like to be in the Resident Volunteer Work-Study program?

2. Please describe how your individual goals and interests fit in with what you know of our community.

3. Please specify any books about Buddhism you have read, including books from Dharma Publishing.

4. Describe any other exposure you have had to Buddhism or other spiritual traditions.

5. We all have strengths and weaknesses. What do you consider to be your weaknesses?

What are your greatest strengths?

6. Do you have the moral support of your family and/or friends for this commitment? Have you discussed this program with them? Explain briefly:

7. Will you have any other obligations during the time that you are volunteering, including family visits, financial commitments, studies, medical treatments or spiritual practices?  Please describe:

8. How do you feel about living in a rural location?  What do you see as the advantages for yourself? What could be the disadvantages? 

9. Life at Ratna Ling requires physical work as the whole community participates in the upkeep of the land. Please describe your physical abilities. You may include your height, weight and/or any skills or experience you may have with outdoor work.

10. Please include any other information about yourself that you would like to share.

EDUCATION AND EMPLOYMENT HISTORY

Education history:

12. List institutions, dates attended, degrees, field of study

13. If you are taking a break from a college degree, please explain:

14. Do you have college loans?

Employment History:
15. List all employers, dates employed, position(s) held, and reason for leaving:

REFERENCES
16. Please list name and contact information, including email and phone number, for 4 references. Indicate how you know each reference and for what length of time. Include at least 2 employment/professional references (with dates of employment) and at least one reference from a family member (a parent, if applicable) or family friend (please specify) who has known you for at least 10 years. Volunteer-related and school references may be used.
A.

B.

C.

D.

HEALTH AND PERSONAL HISTORY
17. Do you have health insurance? If yes, until what date?

18. Do you have any dietary restrictions? Please specify. We are not always able to accommodate special dietary needs so if you have multiple or unusual food allergies or restrictions, you may need to purchase some of your own food.

19. Do you have any chronic physical problems or health concerns?  This could include chemical or environmental sensitivities, allergies, headaches, breathing sensitivities, shoulder, back or foot problems or pain, sensitive stomach, sleeping difficulties, etc.

20. Are you taking any prescription or over-the-counter medication? Please describe.
21. Have you had any surgeries, major illnesses or injuries in the past? If so, please describe.

22. Have you been under the care of a mental health professional or a therapist in the past or are you currently?  Please describe.

A. If so, have you ever been diagnosed with any mental/emotional health conditions or spent time in an institutional setting?  Please describe.
B. Have you ever been prescribed medications for any mental/emotional conditions? Please indicate duration, dates, reason, etc.

23. Have you ever had difficulty with abuse of or addiction to nicotine, alcohol, drugs or over- the- counter medications? Please describe.

24. Have you ever been convicted of a crime? Please describe.

25. Have you ever filed for bankruptcy? Please give specifics.

26. Do you own a car? If so, what year, make and model

27. If you are from a foreign country, how long is your legal status in the U.S?

Please check or initial that you agree with the following: 

___ I understand that I am applying for a program which includes participation in a 6 day work week and evening classes. 

___ I will be flexible about placement for work at Ratna Ling

___ I will make my best effort to live in harmony with other members of the community, not to interfere with their religious activities, and to practice mindfulness and compassion.

___ I will assume full responsibility for my own safety and assume the risk of any activity in which I agree to participate.

___ If I drive my car, I will have car insurance for my vehicle.

___ I understand I will be asked to leave immediately for smoking or the use of illegal drugs. 

___ I agree to have a back-up plan and adequate funds to carry it out if my stay does not work out to our mutual satisfaction.

___ I have answered everything truthfully. 

Name:                                      Date: 





